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Staff will most commonly start a round from the Alerts feature. A medication round can also 
be conducted by accessing residents’ Medication Charts directly. 
 
Click on the Alert button and scroll down to find the medications due alert and click on it.  

 

 

 
 
A box will appear asking the user to re-enter their password before being able to access the 
medication module. 

 

 
 
The user is then taken to the medications due Alerts page which will display a list of 
residents with medications due at that time.  (The timeframe within which medications will 
show as due is set by your system administrator in the application settings. Most 
organisations will choose a timeframe which allows medications to appear as due one to two 
hours before their actual administration time).This page also provides a list of each 
resident’s due medications to enable the user to prepare as necessary before the round. 
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Resident names appear in green if they have medications due now. 
 

 
 
 
Resident names appear in red if they have medications that are overdue for administration.  
 

 
The list of residents can be filtered by Location, allowing units etc. to be selected. 
 
The list can then be sorted by:  

 

 Name (e.g. if residents are at dining room tables and it is easier to sort by name) or 

 ‘Next Medication due’ or 

 Medications Due Now (this is the default setting). 
 

 
 
 
Select ‘View Chart’ under the resident’s name to administer medications.  
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The ‘Administer Medications’ box will appear. The ‘Administer Medications’ box includes the 
resident’s name, photograph, allergies, and instructions re administration. The medicines 
due will show first in green type, followed by overdue medications in red type. 
  

 
 
The user selects the appropriate button from the list of options for each medication. 
 

 
 

Once all ‘administration’ actions have been ticked for all medications click Save. A 
confirmation screen will appear for the user to confirm that the medications were 
administered. First, administer the medications to the resident then click Save. (This action 
cannot be undone. Should a medication be unable to be administered at this time, click the 
‘Back to Administration button’ and correct the action for that medication). 
 

 



’How To’ Card - How to Conduct a Medication Round  

Page 4 of 5 
 

 
The user will be returned to the Medication Alerts page. The page will have been updated 
and will now show only those residents who have medications still due (or overdue) for 
administration. Select View Chart on the next resident and continue as above until all 
residents’ medications have been administered. 

 
Once the round is the completed, whether using the Medications Alert page or by accessing 
residents’ Medication Charts directly from their home pages, the user should always check 
the Medication Alerts page to ensure all medications have been signed off. Only those 
residents with overdue medications from previous shifts or with medications marked as ‘To 
Be Administered Later’ should appear in the alerts list at the end of the round.  
 
Points to Note 
 
 A situation may arise where a resident has a medication on their chart to be administered 
outside of a round that will become ‘due to be administered’ while the round is occurring.  
 

 
 
Times of administration show clearly in the administration box feature. Users should be 
aware that they must check that the administration time is correct before administering any 
medication. Any medication which is not due to be given may have ‘to be administered later’ 
ticked or the tick boxes can simply be left blank; in both instances the medication will remain 
in the alerts until it is signed off when it is due. 
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 The user can check their administration records by viewing the resident’s Medication 
Chart. 
 

 
 
 
 Information from MIMs about a medication is available by clicking ‘View’ next to the 
medication name in the Medication administration box or by clicking the View Medicine 
button above the medication name on the Medication Chart. 

 
 

 
 
 

 
 
(NB The Mims details will appear relevant to the selected medicine BUT if the interfaced 
pharmacy software data does not show medication names as per Mims in P5 Med, the 
program will show all medicines with the same or a similar name for the user to select from). 
 


